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OO0mme nostokeHust

1.1.J]lanHOE TONOXKEHUE pPa3pabOTaHO HAa OCHOBAHWU JIEHCTBYIOIIETO 3aKOHOMAATEIhCTBA
Poccuiickoit ®enepanu 0 BEACHUH JOKYMEHTOOOOpOTa M ydeTa y4eOHO-TIeIarorudecKou
JEeSITeIbHOCTH, B YACTHOCTH:

-3akona Poccutickoit @eaepanun Ne 273-D3 ot 29 nexadbps 2012 roma «O6 obpazoBaHuu B
Poccuiickoit denepanuny;

-OenepanpHblii  3ak0H  «O  mepcoHaNbHBIX  JaHHBIX» oT  27.07.2006 N  152-®3
-Oenepanpublii 3akoH  oT  27.07.2010 Ne 210-®@3 «O06 opraHu3anuu NpeIOCTaBICHUS
roCyIapCTBEHHBIX u MYHUIIUTIATIBbHBIX YCIyT»
-Oenepanpubiii 3akoH  oT  06.04.2011 Ne  63-®3 «O0  3NEKTPOHHOW  TOAMHCHY;
-Pacnopspxkenue IIpaButensctBa P® ot 25.04.2011 N 729-P 06 yTBepkIeHHHM TEPEUHS yCIYT,
OKa3bIBAEMBIX TOCYAAPCTBEHHBIMH W MYHUIMNAIBHBIMH  YUPSKICHUSAMU H  JPYTUMHU
OpraHu3alUsIMU

-IIpukasza Munnpocsemenus Poccun ot 06.11.2024 Ne 779 "OO yTBepKAEHMM NEpEUHs
JIOKYMEHTOB, MOJATOTOBKA KOTOPBIX OCYIIECTBISIETCS MEAArorMYecKUMU pabOTHUKAMU TIpU
peayM3aliii  OCHOBHBIX 0OILIE00pa30BaTENbHBIX IPOrpaMM, O0Opa30BaTENbHBIX MPOTpamMm
cpenHero npodeccruonaabHoro oopazoBanus” (Berymaet B cuity ¢ 01.03.2025 roga).

1.2. TlonoxeHue ompenenser MpaBuia pabOThl M €AUHBIE TPEOOBaHUS IO BEICHUIO
anekTpoHHoro xypHaia B MBOVY « Illkona Ne 144y (nanee — llkomna).

1.3. DnextpoHHbIM XypHasioM (namee — D2JK) Ha3pBaeTcs KOMIUIEKC MPOTPAMMHO-
anmapaTHBIX CPEACTB, BKIIOYAIOMIMI 0a3bl JaHHBIX M CPEICTBA JOCTyHa W pabOThl C HUMH
(MporpaMMHO-anmapaTHyo HHYPACTPYKTYPY, CEPBUCH HHYOPMAITMOHHOTO B3aUMOICHCTBH).

1.4.  DOnexTtpoHHbId  AHEBHUK —  pazgen D)X,  mpeacTaBisioumid  coOoit
WHAVBUAYAIM3UPOBAaHHYIO BBIOOpKY naHHBIX u3 XK 0 xome u pesynbratax oOydeHus
KOHKPETHOT'O yYeHUKA.

1.5. DK — cpenctBo MHAMBHIYaLHOTO ydeTa pe3ylbTaTOB OCBOCHHS 00pa3oBaTelbHBIX
nporpaMM. OH OTHOCHUTCS K y4eOHO-TeIaroru4eckoi JTOKyMEHTalUU. AKKypaTHOE, TOUYHOE U
CBOEBPEMEHHOE BEICHHE ero 00s3aTeNbHO AJs KakAoro coTpyanuka LIIkomsl, B 00s3aHHOCTH
KoToporo BxoauT padora ¢ D). JlocTyn K NEpCOHAIbHBIM CTpaHMIIAM JHEBHHMKA HMEIOT
poauTenu (3aKOHHBIE TIPEICTABUTENN) 00yJaromerocs, ooyyatomuiics, aqnmuauctpanus Lxosmsr
(mupextop IlIkombl, 3aMecTUTENM JOUPEKTOpa), YUHUTENs, KIACCHbIE PYKOBOAMTEIH;
aagmunuctpatop K.

1.6. ITpunaimunamu padotel ¢ DK sBstoTCS:

e coOmroieHuE MpaB U cBOOOJT yHaCTHUKOB 00pa30BaTEIbHBIX OTHOLICHUH;

e JIOCTOBEPHOCTH M MOJIHOTA HH(pOpMAIIHH, coaepkaieics B DK;

e yHUUKAIK TaHHBIX, coaepxamuxcs B XK, 1 ToKyMeHTUPOBaHHOM MHpOpMaIu

[Ixomsr;
e 3alIUTa JaHHBIX, cojaepkamuxcs B 9K, OT HepaBOMEPHBIX U MPOTUBOIIPABHBIX
JEHCTBUM.

1.7. BeneHnue sneKTpOHHBIX GopM ydeTa 0O0pa30BaTEIbHON NEATEIHHOCTH M PE3yJIbTaTOB
obpazoBarenbHOn nesTenbHOCTH (DJK) SIBISETCS COCTaBHOM YacThiO pabOTHl 1O BEACHUIO
AIIEKTPOHHOIO JOKyMeHToobopoTa B [lkoe.

1.8. DK sBnsercs yactbio HHPOpMAMOHHON crucTembl LIIKOIBI.

1.9. ®yHkumoHupoBaHMEe M UcHOJb30BaHUE DK OCYIIECTBISIETCS B COOTBETCTBUM C
JIEUCTBYIOIIUM 3aKOHOAATENHCTBOM P®D, B ToM uncne denepanbHbiM 3aKk0HOM OT 27.07.2006 Ne
152-@3 «O nepcoHaTbHBIX TaHHBIX.



1.10. OTtBercTBeHHOCTh 3a (yHKIMOHUpOBaHUE DK W KOHTPOIH 3a MPABUIBLHOCTBIO €T0

BEJICHUS BO3JIararoTcs Ha qupekTopa [LIKobl 1 TEXHHYECKOTO CIIeHaIicTa.
2. Haznauenne K

92K ucnonp3yeTcs s penieHust CAeayoINX 3a1a4:

2.1. Cosznmanue/BBOA, cHUCTEMAaTH3aIUsl, HWCIOJIL30BAHUE W XpaHEHUE MAHHBIX O XOJIe
oOpa3zoBatenbHOll nesTenbHOCTH B llkone, B ToM uucie 00 ycrneBaeMOCTH M IMOCEIaeMOCTH
y4aluxcs.

2.2. Odopmienne uHPOpPMALUHU, XpaHsmieiics B 0aze NaHHBIX, B BHJEC JOKYMEHTa Ha
OyMa)KHOM HOCHTEJIE.

2.3. OOecrnedyeHue OINEPATHBHOIO JOCTyNa pPOIUTENCH (3aKOHHBIX IMPEICTABUTENICH)
oOyyaromierocs,
obyuatomerocs, agmuuuctpauuu Illkonsl (qupexropa Illkonsl, 3amecTuTeneit aupekropa),
YUUTENeH, KIaCCHBIX PYKOBOAMTENEH K OTMETKaM 3a BECh MEPHOJ] BEACHH JKypHaja M0 BCEM
peaMeTam B JII000e BpeMsi.

2.4. ABTOoMaTH3alMs CO3/1aHUS OTUETHOM JOKYMEHTAIIUU YUUTEECH U aIMUHUCTPALIUH.

2.5. CoeBpeMeHHOE HH(POPMHUPOBAHUE POIUTENICH (3aKOHHBIX MPEACTABUTENICH) 10
BOIpOCam
YCIIEBAEMOCTH, HHAUBUIYaIbHBIX PE3YyJIbTATOB U MOCEIIAEMOCTH UX JIETEH.

2.6. MudopMupoBanrne ydamuxcsi 0 XoJe 00pa30BaTEIILHON IEATEIHOCTH TOCPEICTBOM
naHHbIX B DXK.

2.7. Kontpons 3a peanuzanueil 00pa3oBaTeabHbIX IPOrpamMM, B TOM UUCIIE YUYET:

e IIPOBEJCHHBIX 3aHATHIA;

e JIOMAalIHMX 33/IaHUI 1 00bEMa Harpy3KH Ha 0OydJarOLINXCS;

e pe3yabTaTOB OCBOCHUS 00pa30BaTEIbHON MPOrpaMMBbl yyaluMucs (yCIeBaeMOCTb);
e IIOCEIIAEMOCTH 3aHATUN yJaIlIUMUCH,

e JIMHAMMKH YCIIEBAEMOCTH YYaIUXCS;

e peanu3anuu 00pa3oBaTEIbLHONW IPOrPAMMBI.

3. IIpaBunia padorsl ¢ K

3.1. Benenue 9K 006s13aTenbHO 7151 KaXKA0TO MEAarora, KIacCHOr0 pyKOBOAMTEINS, a TaKxKe
TeX paboTHUKOB L1IK0bl, B UbM (PYHKIIMOHAIBHBIE 005S3aHHOCTH 3TO BKIIIOYEHO.

3.2. TlonnepxaHue B akTyalbHOM COCTOSIHUM MH(pOpMAINH, XpaHsiiencs B 6aze naHHbIx DK,
SIBIISIETCS 00S13aTENBLHBIM.

3.3. Vuer peanusanuu o0pa3oBaTeIbHBIX MPOrpPaMM M OCYIIECTBICHUS 00pa30BaTeNIbHON
JACATCIIBHOCTH BEACTCSA BCEMU II€aIrOTHUYCCKUMH pa6OTHI/IKaMI/I Ixonsr.

3.4. PacnpeneneHue 3aHATUH 1O TMpeAMETaM U 3aKpelieHHe UuX 33 YUYHUTEISIMU
OCYIIECTBIISICTCS Ha
OCHOBAaHMHU y4eOHOTO IUIaHa U pacIpeesieH s earornuecKoi Harpy3KH.

3.5. Broxg B DX gar npoBeneHHs 3aHATUH B COOTBETCTBUM C PACIMCaHUEM 3aHATUH, TeM
YPOKOB, 33/JIaHHBIX JOMAIIHUX 3a/laHui, OTMETOK O0YYaroIIMUXCs M CBEIEeHUH 00 OTCYTCTBUM
yUalIuXcs Ha YpOKax OCYIIECTBIISIETCS YUUTEISIMU €XKETHEBHO.

3.6. Buecenne B DX wuHpopManum 00 OTMETKax OOydYalOIMMXCA W CBEIECHUH O
IPUCYTCTBUH/OTCYTCTBUM YYaIMXCS JAOJDKHO NMPOU3BOAMTHCS B JIEHb MPOBEICHHS 3aHATHUS HE
no3aaee 17:30.

3.7. llkona rapaHTHpyeT YYallUMCAd M HMX POAUTENSAM (3aKOHHBIM IPEACTABUTEISIM)
BO3MOXKHOCTH OTNIEPAaTHBHO MOJY9YaTh WHPOPMAIIHIO O TEKYIIEH YCIIeBaeMOCTH H ITOCEIAeMOCTH
yuanierocs uepe3 XK.



3.8. IIpu Begennun XK kaxapiM niegarorom (y4uTesaeM) JOJDKHO COOTI0AATHCS €TMHO00Opa3ne
3aMOJTHEHUS JKYPHAJOB B YacTH TEM IPOBEICHHBIX YPOKOB (B COOTBETCTBUU C pabodeii
IpPOrpaMMOil MO TPEIMETY), BBICTABICHHBIX OTMETOK, IPOIYCKOB YPOKOB W 3alucedl o
JIOMAIIHEM 3aJJaHUU.

3.9. [Tonw3oBarensim DK 3anpeniaercs nepenaBaTh CBOM NEPCOHAIbHBIE PEKBU3UTHI IOCTYMA
k DK npyrum nunam.

3.10. Corpynuukam IlIkoib! 3anpemniaercs gonyckarp ydammxcs Lkomnst k padore ¢ D)K.

4. [IpaBujia BeJeHMs yueTa yCIeBaeMOCTH U MOCEIAeMOCTH YYAIUXCS

4.1. PabGora yuuTens 1O BEACHUIO JaHHBIX TEKYIIEH YyCIIEBAEMOCTH Y4Yallerocs
ocyIiecTBisieTcs B pasnene «KimaccHbIi )KypHam».

4.2. YuuTtenb B COOTBETCTBUU C paclMCaHUEM 3aHATUN BHOCUT B DX ciienyroniue 1aHHbIE:
TEMY YpOKa; OTCYTCTBHE YUAIIUXCsl; OTMETKHU y4YalIUXCsl; JOMAIIIHEEe 3a/IaHue.

4.3. Yuutenp BHOCUT B D)K y4eTHYIO 3alMCh O MPOBEJACHHOM 3aHATHHU MO (aKTy B JCHBb
MIPOBE/ICHMUSI.

[Tpou3BOaUTH 3aITUCh YPOKOB 3apaHee HEJOMYCTHUMO.

4.4. Yuurtenp, 3aMEHSIIOIINNA OTCYTCTBYIOLIETO YUUTENS, HA BpeMs (JaTy) 3aMEHbI MOIy4aeT
noctyn kK DK Ha cTpaHMIle OTCYTCTBYIOIIETO YUWUTENS W 3aMOJHSAET €ro B YCTaHOBIECHHOM
MOPSIZIKE.

4.5. Yuer pe3ynbTaToB yCIIEBAEMOCTH YUallluXCsl:

e pe3yibTaThl yuyeOHOW NEeATENLHOCTH OLIEHWBAIOTCS Ha OCHOBAaHMHM YCTHBIX OTBETOB
(BBICTYIJIEHUI) y4YalIUXCsl, IUCbMEHHBIX pabOT, MPAKTUYECKOW JESATEIbHOCTH
y4anmxcs;

e OTMETKH 32 YCTHBIC ¥ MIMCbMEHHBIE OTBETHI BBICTABIISIFOTCS B KOJIOHKY 32 TO YUCJIO, KOT/1a
MIPOBOAMIIACH PabOTa;

e B KJIETKaX JUIsl OTMETOK YUYUTEIh UMEET MPABO 3aMUCHIBATH TOJIBKO OJIMH U3 CICAYIOIINUX
CUMBOJIIOB: «2», «3», «4», «5», «H», «». OT™MeTKy «1» (eaAuHUIly) HE BBICTABIISIOT.
JlommycTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Tpady;

e IIPU KOHTPOJIbHBIX MEPONPHUATHSAX, IPOBOJMMBIX YUUTEIEM B COOTBETCTBUU C
TEeMAaTUYECKUM TIUIAHUPOBAHUEM, OO0S3aTEIIbHBIM YCIOBHUEM TIPOBEJICHUS KOHTPOJIS
SIBJISIETCSl BBICTABJIEHWE OTMETOK BCEM Y4YalllUMCSl, NPHUCYTCTBYIOIIMM Ha YpPOKE
(uckmrouasi ciaydad, KOrjia YJalluiicss JOJAToe BpeMsi OTCYTCTBOBAI MO YBaKUTEIbHOM
npuuMHe (HampuMmep, MO0 OONEe3HH), TOATBEPKACHHONH  COOTBETCTBYIOLIUMH
JIOKYMEHTaMH);

e OTMETKH BBICTABISIOTCS B rpade TOro AHS, KOT/a MPOBOAUIACH JaHHas padoTa;

e OTMETKH 32 MUCHbMEHHYIO PaObOTy MPOCTABIIAIOTCS B CPOK HE Oosiee Tpex pabouux gHEH
C MOMEHTA €€ HAMMCAaHUs y4aluuMUCS;

e BpeMs, 3a KOTOPOE YJaIIUUCs JOKEH JIMKBUIUPOBATh 3a/I0JDKEHHOCTD, HE IIPEBBIIIACT
OJIHOM y4eOHOI Helenu Mpu YCIOBUHM MpUCYTCTBHs ydamierocs B Illkone, B TeueHue
KOTOPOW Pe3yJIbTAaThl OLIEHUBAHUSI OTCPOUCHHBIX 3a/IaHHUI JTOJDKHBI OBITh BHICTABIICHBI
yuuteneM B DK.

4.6. Yyer nocemaeMoCTH yJauuxcsi:
e y4HTENb 0053aH Ha KAXJI0M YPOKE OTMeUaTh OTCYTCTBYIOIIMUX YUAITHXCS;
e TIpU OTCYTCTBHHM YHYAIETOCs Ha YPOKE yuuTeNb npocrasiseT «Hy;
e ydamuecs, MMEIOIIME MEIMIMHCKYIO CIpaBKy 00 OCBOOOXKIEHMH OT (U3UYECKUX
Harpy3oK, JI0JDKHBI PUCYTCTBOBATh Ha ypokaX (pU3MUECKON KyJIbTYphl U BBINOIHSITH
MHIVBUAYAJIbHBIE 3a/1aHUS.

4.7. OopmieHue TeMbI ypoKa:



paboTa yuyuTess MO BEAECHUIO y4deTa BBINOJHEHHS Y4eOHBIX MPOrpaMM U IPOBEAECHHBIX
3aHATUN OCYLIECTBIAETCA B pasneine «TeMbl ypOKOB U 3a1aHU»;

e B Hauaje y4eOHOro rojia y4uTeab BHOCUT TEMaTHUYECKOE IUIAHUPOBAHUE 10 TIPEMETY B
pasnen «l[lnanupoBaHue YPOKOB» Ha CPOK OT OJHOU y4eOHOU "eTBepTH A0 roja. Eciu
YUUTEIb HCIBITHIBAET TPYAHOCTH TIPU BHECEHUHM B IKYpHAl TEMAaTUYECKOTO
IUTAHUPOBAHMSI, OH MOXeT 3anojHuTh (aitn Microsoft Excel mo ycranosnennoit popme
U nepenarb aaMuHuctparopy K nis umnoptupoBanus B 9K;

e y4uTelb BHOCHUT B DK y4ETHYIO 3aIllUCh O TeME YpOoKa 1Mo (akTy B JIeHb POBEACHHUS,

e ydyeTHas 3amuch B OJJXK [H0ODKHA COOTBETCTBOBATH TeME MPOHIEHHOIO Ha YpOKe
MaTepuaa.

4.8. JlomaiHee 3aJaHKe:

y‘II/ITeJIB BHOCHUT B 3>K I/IH(I)OpMaI_[I/IIO O AOMaAIIlHEM 3aJaHUH B ICHb HpOBeIIeHI/DI 3aHATUA 10
17:30;

e B rpade «Jlomamnee 3amanue» GUKCUPYET COJEPIKAHUE 3aJaHMsI, CTPAHMIIBI, HOMEpa
3aad ¥ YNpPaXHEHUH ¢ OTpaKeHHEeM creuu(uKd aomamrHei padoTel (IOBTOPUTS...,
COCTaBUTH IUIaH, TAOIUILY, BOMPOCH U T. 1.);

e odopmieT JoMallHee 3aJaHue TBOPUYECKOr0 XapaKTepa, HallpuMep, cleNaTh PUCYHKH,
Harmumcarb COYMHCHHEC, B rpaq)e «[[OMaI_HHee 3alaHuC» CJIICAYHOIIUM 06p8.30MZ
«TBopueckoe 3ajaHne: BBIIIOJIHUTh PUCYHOK K CKa3Ke...»;

e BHOCHUT 3alllUChb «I/IH,I[I/IBI/I,I[yaJ'IBHOG 3aJaHUuC» B rpa(by «I[OMaIJ_IHee 3aJaHuc», C€CIHN
HpezmaraeT yanII/IMCSI HHI[PIBI/II[yaJILHBIe 3aJaHus;

e HC 3a4aCT AOMAIIIHEC 3aJaHUC W BHOCUT B IIOJIC «I[OMaIHHee 3aJaHUEC) 3allUCh «He
3a1aHOY;

e HC 3aJ4aCT AOMAIIHEC 3a{aHHUC ITOCJIC KOHTPOJIbHBIX MepOHpHHTHﬁ, Ha KaHUKYIIbI.

4.9. BeIcTaBaeHHE HTOIOBBIX OTMETOK:

e YYMTEJb BBICTABIIAET OTMETKH 32 OTUETHBIN NIeproa ydamumces B pasaen K «'ogosas
OTMETKaY;

e B KOHIIC OTYETHBIX IIEPUOIOB BBICTABIIIET OTMETKH YYalIUMCs 3@ YETBEPTb, IIOJIYTOAME,
roJl B CPOKH, omnpezaeneHHble nupekropoM LlIkomnel, HO He Mo3aHee YeM 3a ABa JHS 110
OKOHYaHUs y4eOHOro Nepuoa;

e 1151 OOBEKTUBHOM aTTeCTalliy O0yJaroOUIXCs 32 YETBEPTh YUUTENb 00s3aH BHICTABUTD B
O)XK He MeHee Tpex OTMETOK, a JUlsl aTTeCTalluM 3a IOJYroJue — HE MEHee ISTH
OTMETOK C 00s3aTe€IbHBIM YYE€TOM KayecTBa 3HAHUU OOYYarOIIMXCS MO MUCbMEHHBIM,
71a00paTOPHBIM U NPAKTUYECKUM paboTaMm.

5. ®DyHKUMHU U JeITeJBbHOCTH NoJib30oBaTeseil 7K
5.1. ITonw3oBarensamu DK sBasroTCs:
o anmuHuctpanus [xonsr: qupextop KoL, 3aMECTUTENN TUPEKTOPA;
e IICJArory;
e KJIACCHBIE PYKOBOIUTEIH;
e jucrieTYep 00pa3oBaTENbHOU NESTEIBHOCTH;
e anmunuctparop 2XK;
e pabOTHUKH METUITUHCKOM ciyObI LIIKOIBL;
e CIENHUATUCT KaapoBoi cyKObI [1IK0mbLI.

5.2. Yuamuecs ¥ UX POJUTENH (3aKOHHBIE TNPEICTABUTEIH) SBISIOTCA MOJIb30BATEISIMU
AIIEKTPOHHOT'O JHEBHHKA.
5.3. Qupektop IlIkosbl yTBEpKAAET:

e y4eOHBIH MIaH He Mo3Hee 1 anperns MpeaecTBYIOMEro yaueoHoro roja;
e TIEarOTHYECKYIO0 Harpy3Ky Ha 4eTBepTh (Iojyroaune/y4eOHbIi roj) He MOo3/IHee YeM 3a
JIB€ HEAEH /10 Havaia yueOHOro Nepuoaa;



e pacmucaHue 3aHITHH Ha y4eOHBIN TMEpHOJ HE IMO3JHEE YeM 3a OJIHY HEACNO JI0 €ro
Hayaa;

e CIIMCOYHBIN cocTaB ydamuxcs kiaccoB kol He mo3anee 31 aBrycra;

e CIMCOK KJIACCHBIX PYKOBOJAWTENEN He no3Hee 31 aBrycra.

5.4. 3amecturensb qupekropa LlIkonpl Mo yaeOHO-BOCIIUTATEILHOM padoTe:

e OCYILIECTBIIIET HENOCPEACTBEHHOE PYKOBOJICTBO CUCTEMOM paboThI 1o BeaeHuo DK;

e I10 OKOHYaHUU y4eOHOI0 ro/ia IoJIyyaeT y aAMUHUCTpaTOpa Koruu I)K Ha 3J1eKTpPOHHOM
HOcHUTelNe HHPOPMAITUN — ONTHYECKOM JMCKE IO Kilaccam;

e IIPOBEPEHHBbIE Ha pabOTOCIOCOOHOCTh TBepble Konuu DK 3ameyarsiBacT B KOHBEPTHI,
3aBepsieT MOKCHI0, pacIIM(PPOBKON NOAIHMCH U TATOH;

e OCYILECTBJISET KOHTPOJb 3a CBOEBPEMEHHOCTBIO OTPAKECHUS B JKYpHAJIE PACIMCAHUS U
YUETOM 3aMEILEHHBIX U MPOMYIIECHHBIX YPOKOB (3aHATHUIN).

5.5. TexHuuyecKue CIeUaTUCTEL:

e CBOEBPEMEHHO NPEIOCTABIISAIOT AHMCIETYEPY OOpa30BATEIBHOIO YUPEXKICHUS JaHHBIC
i 3anoiaHenus DXK: cxemy oOyueHusl, CIIUCOK M3Y4aeMbIX TUCLHILIUH (IIPEIMETOB)
IUTSL K@XKJIOTO KJIacca/TPYMITBI, CBEACHHUS O TIepruoiax 00ydeHHs U aTTeCTalluu H T. [I.;

e TI0 OKOHYaHUH YETBEPTEH U MOTYrO Ui COCTABIIAIOT OTUETHI IO paboTe yuutenei ¢ I)K;

e 10 OKOHYaHUH y4e€OHOI0 rojia KOHTPOJIUPYIOT pacneuaTky JaHHbIX DX ¢ pesynbraramu
oOyueHusi B ydeOHOM roay (MTOTOBBIMU OTMETKAMHM) MO KJlaccaM U MPaBUIBHOCTb UX
o OpMIICHHUS KIIACCHBIMU PYKOBOJIHUTEIISIMU,

e UHPOPMUPYIOT MEAArOTOB O BBISBICHHBIX OLIMOKaX, AOMYIIEHHBIX UMU MpHU padoTe ¢
29X

e OCYLIECTBISIIOT KOHTPOJIb 3a peanuzanueit @I'OC HOO, OO0 u COQO; 3a BBINIOJIHEHHEM
y4eOHBIX IIJIAHOB; IPOTHO3UPOBAHUEM XO/1a, PA3BUTHSA U PE3yIHTaTOB 00pa30BaTEIHLHOM
NEeSTeNbHOCTH 10 KjlaccaM; IMpaBWIBHOCTBIO BefneHust XK, CBOEBPEMEHHOCTHIO
OTpaXEHHUS B JKypHajJ€ pacluCaHMs; 3alOJHEHHUEM JKypHaja IeJaroramu;
CBOEBPEMEHHOCTHIO BBICTABIICHUSI OTMETOK M PE3YJIbTATOB 3aHATHI; HATIOJHSIEMOCTBIO
OTMETOK; OTPaKEHHUEM IIOCEUIAEMOCTH 3aHSTUH; CBOEBPEMEHHBIM 3allOJHEHHEM
paszena JOMAITHUX 33/JaHUN; COOTBETCTBUEM JOMAITHUX 3a/laHuil TPeOOBAHHSIM IO
COJIEp’KaHUIO U 00BEMY.

5.6. Yuurens (menaroruueckuii paboTHHK):

e oTpaxkaer B OXX Xxom oOpa3oBaTeiabHON JIEATEIHHOCTH B COOTBETCTBUU C
00pa30BaTeNnbHON MPOrpaMMOi M Y4€OHBIM MJIAHOM;

e CKCAHCBHO BHOCHUT B XYpHaJI CBCACHUA O 3aHATUAX IO NPCAMETY (TeMaX YPOKOB,
3aJlaHHBIX JIOMAIIHHUX 3aJaHHSIX);

e oueHuBaeT 3(p(HEeKTUBHOCTh U PE3yJbTATUBHOCTh OOYYEHMS y4aIIUXCS MO MPEIMETY
(kypcy, mporpaMMe), YYUThIBass OCBOSGHUE 3HAHUI, OBJa/IEHUE YMEHUSMU, Pa3BUTHE
OITBITa TBOPYECKOH JICATEITLHOCTH, TIO3HABATEILHOTO HHTEPECA YUaAIIHXCS;

e BHOCHWT JaHHBIE 00 YCIIEBAEMOCTH yYalllUXCs, CBOEBPEMEHHO MPOCTABIISAET NOTyUYeHHBIE
YUYE€HHKaMH OTMETKH, B TOM YHCJI€ YETBEPTHBIE (ITOJIYTOI0BbIE) U TOJOBHIE;

e OTMETKH 3a MMChMEHHBIE PAa0OTHI BBICTABISET B CPOKH, MPEAYCMOTPEHHBIE HOPMaMU MX
MIPOBEPKHU, HO HE T03/IHEE TPEX JTHEH C MOMEHTA MPOBeAeHUS PabOThI;

e 3aHOCHT CBOEBPEMEHHO JAHHBIE O MOCEIIAEMOCTH yYaIlIUXCsl, BHITOTHEHUH JTOMAITHIX
3aJIaHHNI;

e 3amonHsgeT DX Kak 3aMeNaImuil yIuTens (BBOJUT JaHHBIE O MTPOBEIECHHOM ypPOKE) B
YCTAaHOBJICHHOM HOPAAKE ITPU OCYIICCTBICHUH 3aMCHBI.

5.7. KiaccHple pyKOBOAMTENN:

e KOHTPOJIUPYIOT aKTYaIbHOCTh HH(OpMALINK 00 yJaIIuXcsl, POAUTENAX U CIICKaX CBOETO
Kjlacca M MHQOPMHUPYIOT Jucrerdepa 0O0pa30BaTENLHOTO YUYPEXKIEHHS O JIOOBIX
W3MEHEHUSX, BHECEHHBIX B JKYpHAII;



AHATM3UPYIOT YCIIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB yUaIlIUMUCS CBOETO Kiacca;
KOHTPOJIMPYIOT CBOCBPEMEHHOCTh 3allOHCHHUS M BHECEHUs TenaroraMu JaHHBIX 00
YCIEeBAaeMOCTH U MOCEIIAEMOCTH yJaluXxcs CBOero kiacca B 9K;

UHOOPMHUPYIOT POAUTENEH 00 yCIeBaeMOCTH M TIOCEIIAEMOCTH JETeH MOCPEACTBOM
OTYETOB, COPMHUPOBAHHBIX HA OCHOBE NaHHBIX DK, B TOM 4HCIEe MO 3ampocam
poauTenen;

3HAKOMAT YYalllUXCsl U UX POAUTEICH C HOPMAaTUBHBIMHM JOKYMEHTaMH, JOKAJIbHBIMU
aKTaMH ¥ UHCTPYKILHUSIMH, PErIIAMEHTHPYIOIIMMU MOPSA0K UCob30BaHus DK;
MPEIOCTABIISAIOT 10 OKOHYAHHUH KaXKJI0M YeTBEPTU 3aMECTUTENIO JUPEKTOPA 10 yuyeOHO-
BOCIHUTATEIHLHOU paboTe OTYETHI 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH YJAIIUXCs KJIacca;
OpPraHHU3YIOT ONEPaTUBHOE B3aUMOJICHCTBUE MEXKTY YUalTUMHUCS KJIacca, X POJIUTEISIMU
(3aKOHHBIMU MPEACTABUTENSAMU), aAMUHUCTpanren 11Ikombl U nenaroraMu ¢ MOMOIIbIO
2XK;

KOHTPOJIUPYIOT ©KEAHEBHO PETUCTPANHIO (aKTa MPHUCYTCTBHS/OTCYTCTBHS YJaIIerocs
HAa 3aHATUSX.

5.8. lucneruep 00pa30BaTEIbHOIO YUPEKACHHUS:

BBOJUT U KOHTPOJMPYET aKTyaldbHOCTh NaHHbIX ydarquxcsa lkomnsr (@. U. O., rox
pOX/IeHUs, TO0J, KOHTAaKTHBIC NaHHBIC, J00aBiIeHHE (PU3MUECKOTO JIMLA B TPYIILY
«YYeHUKNY», Ha3HAYEHHE YYETHBIX HAHHBIX JJI BXOAAa B DJIEKTPOHHBIM JHEBHHK)
(paznen DK «YueHuku»);

BBOAUT U KOHTPOJHPYET AaKTyadbHOCTh JAaHHBIX O pOJIUTENSIX (3aKOHHBIX
npeacraButensax) ydammxes (O. W. O., cremenb pojacTBa, KOHTAKTHBIC JTaHHBIC,
no0aBieHune GU3NYECKOTO JInla B Tpymniy «Poautenny, mpuBsizka poauTess K MpoQpuIIo
YY€HHKa, Ha3HaY€HHE YUYETHBIX JIaHHBIX JJIs1 BXOJla B AJIEKTPOHHBIN JHEBHUK) (pa3/iesbl
DXK: «Dusnueckue IuIa», «YYeHUKN);

BBOJUT U KOHTPOJMPYET aKTYaJIbHOCTh JAHHBIX O JABMKEHMM ydamuxcs (pazzen 9K
«[Ipuka3pl 0 MABMKEHHUAX KOHTHUHTEHTA»), HJICKTPOHHBIA MEpPeBOJ Yy4alluxXcsi W3
KJ1acca/TPyMITbl B KJIACC/TPYMITYy Ha OCHOBaHWHU MPUKa30B aupekTopa Lkosr,
dopmupyet B DK crmcku kinaccoB (paznen DK «Kmaccoi»);

dbopmupyet B DK cniucku yueOHBIX TPy B paMKax kiacca/mapamienu (pasaen 9K
«['pymmel 00yueHus»), OTpakaeT U3MEHEHUS B CIIMCKaX IPYII (3a4UClieHUe, BEIOBITHE,
MIepPEeBO/] yJalluxcsi);

BBOJAUT JaHHble A (popmupoBanus B DK ydyeOHoro minana (pasgen DK «YueOHbIiH
IIaH»);

Ha3HAyaeT yyuTeNel Mo mpeaMmeraM JUlsl KaKAO0ro Kiacca/Tpymlmbl B COOTBETCTBUU C
y4eOHBIM pacliCaHUEM;

HacTpaMBaeT cXeMbl 00yUeHUs /ISl HayaJlbHOW, OCHOBHOM M cpelHell Kokl (pa3nen
XK «I'papuk 00ydeHHs»): CHUCOK U3Y4YaeMbIX JTUCUUIUIMH (IIPEIMETOB) ISl KaXKIO0ro
KJ1acca/TpyIIibl, Iepuo] 00ydeHus, epHo aTTeCTalluK, KaHUKYJIbl, yueOHast Heaes,
MIEPEHOCHI MTPa3THUKOB;

dopmupyer B DK CHHMCOK KJIACCHBIX PYKOBOJAUTENIEH M KOHTPOJIUPYET AKTYaJbHOCTh
naHHbIX (pa3nen JK «Ha3HaueHue KIacCHBIX pyKOBOJUTENEH»);

3anonHseT rpaduk sx3ameHoB (pazaen XK «'padux 3Kk3aMeHOBY);

BBOJIUT JaHHBIE 00 oOpraHu3anuu 3aMeH mpenojaBarenei (pazgen XK «3ameHa
IpenojaBaTenen»);

3aroJHsAeT TeMaTUYeCKHue IIaHupoBaHus mo mpeameraMm (pasgen XK «KanenmgapHo-
TEMATUYECKHE TUIAHbBI»);

pacripeieniieT y4eOHYI0 Harpy3Ky COrJlacHO Y4eOHOMY IIJIaHy B COOTBETCTBHH C
YTBEP)KICHHBIMM CIIMCKaMHU yUUTeNeH-NPeIMETHUKOB, KJIACCOB, YYEOHBIX TpYII
(paznen DK «Pacnpenenenue HaArpy3Ku»);



e BBOJUT JaHHbIe M (QopmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIC PACIHMCAHUS
3aHATUI Ha y4eOHBIA mepuos (4eTBepTh, moayroaue, roxa) (pazaen XK «Pacnucanue
3aHATUIY).

5.9. Anmunuctpatop 9XK:

e 3aKpBIBACT TMPEABIAYIIMH Y4EOHBIH TOJ, OTKPHIBAET HOBBIM Y4YeOHBIA TOJ
(ycranoBka/mepeBoJl B HOBBIN yueOHBIN ron — pasznen XK «Hactpoiika mporpaMMsn»,
noapazaen «Texkymmii yaeOHbIN To1»);

e HazHavaer mnosib3oBarenel XK, To ecTb HajenseT mpaBaMu JOCTYyIa IIPU OTKPBITUU
HOBOT'0 Y4€OHOTr'0 rojia B COOTBETCTBUU C Y4EOHBIM IUIAHOM, paCIIUCaHUeM, ITPUKa3aMu
nupekropa [Ikosnsr;

e yCTaHaBJIMBAeT pacnucaHue 3BOHKOB (pazaen DX «Pacnucanue 3BOHKOBY);

e TIPEAOCTaBIACT JIOTWUHBI W mapoiu s gocryna k OX (aueBHuky) (pazgen XK
«Du3nuecKue JIHIa»);

o obecnieunBaer B3auMozelcTBue DK M CMEXHBIX CHUCTEM, BBIIOJHSAET PE3EPBHOE
KOIUPOBAHUE JIAHHBIX;

e KOHCYJBTHPYET mosib3oBateneil DK mo BompocaM pabOThI ¢ HUM;

e OCYILECTBISIET TexXHUYeckoe oOcmyxkuBanue K, B TOM uuCle YCTaHABIMBAET
OOHOBJICHHUS KOH(UTYpAllMU; €KEAHCBHO IPOBOJUT PE3EPBHOE KOMUpOBaHHE 0a3
JAHHBIX; yJaNseT MOMEYEHHbIE OOBEKTHI, HACTpAaUBaeT (CMHXPOHU3HUPYET) HaHHbBIE
Mexay XK u snextpoHHbIM JHEBHUKOM (paznen DK «Hactpoiika cuHXpoHHM3auu
JTAHHBIX»);

e ocymecTBiseT agmuHucTpupoanue XK (pazznen XK «AIMUHUCTPUPOBAHUEY);

e pa3rpaHHYMBAaET IIpaBa JOCTYIA MOJIb30BaTeNIel B COOTBETCTBHUH C L[EISIMH U 3a/la4aMU
00pa3oBaTeNbHON JIEATENPHOCTH W y4eOHOW Harpy3ku mnemaroroB (paszmen 2K
«Hactpoiika moap3oBaresnei u mpasy).

5.10. PaGoTHuKH MeauIIMHCKOU CiTykObI [1IKoIbI:

e 3aOJNHAIOT B Hayajle ydyeOHOro roaa pasnen «JIuct 370poBbs»: cBeneHUs 00
AHTPOITOMETPHUYECKUX JAHHBIX 00YUYAIOMIUXCSI, TPYIIIE 3I0POBbS, METUIIMHCKOH TpyIIe
U1 3aHATUN pU3nuecKol KyIbTypoil, HoMepe HeoOXoquMoil yueOHoM Mebenu, a Takke
MEJIULMHCKUE PEKOMEHAALNH;

e 00ecneunBaroT aKTyalbHOCTb JaHHBIX pazaena XK «JIuct 310poBbs» B TeUueHHE roja.

5.11. Cnenunanuct KaapoBoil ciry>K0bl BBOJUT U KOHTPOJIUPYET aKTyaJIbHOCTh JIaHHBIX:

e 0 menarornyeckux corpyanukax Ilkomsl: mpuem Ha paboTy, YBOJBHEHHE, HEpPEBO/,
Ha3HAYEHUE JOJDKHOCTH (OCHOBHOW M IO COBMECTHUTEINLCTBY), NMPHBS3KA K TPYIIE
«Cotpynnukn» (pazgensl XK  «®Pusnyeckue muna», «llpuem Ha pabotyy,
«YBonbHEHHE», «KaapoBble nepemernienus», «CoTpyaAHUKNY);

e CIUCKU COTPYAHMKOB LIIKOMBI, MX JOIKHOCTH, B TOM YHCJE PyKOBOAMUTENEH, Tpapuk
pabotsl (paznenst DK «llogpaznenenus», «JomxHocTy, «I'paduku paboTb»).

5.12. Cekperapp (pedepeHT) ocyuiecTBiseT (popMHpoBaHHE MPUKA30B O ABMKEHUU
ydamuxcs (3aunciaeHue, BEIObITHE, OKOHUYAaHHUE Y4eObl, TEPEeBO] B APYToi KJIacc/Tpyiy).

5.13. YVuammecs Hlkonsl u UX poauTenu (3aKOHHBIE MPEACTABUTENIN) UMEIOT CIEAYIOIIUE
BO3MOXHOCTH ITPH ITOJIB30BAHHUU 3JICKTPOHHBLIM JJTHCBHUKOM:

e TOJIyYaAIOT MH(OPMAIUIO O TOMAITHUX 33aHUSX;
e TIONYYAlOT JaHHbIE 00 yCIeBaeMOCTH 00y4aroluXcsl (BBICTABIEHHBIX OTMETKAX ).

6. IIpaBa noJn3oBarenei K



6.1. Bce monb3oBarenn DK HMMEIOT MpaBO KMCHOJIB30BaTh €r0 B E€XKETHEBHOM PEKUME.
HckmoueHneM sIBISIETCS IPOBEICHNE TEXHUIECKUX paboT, KOTOPBIE MOTYT MPOBOIUTHCS B CPOK
He 0oJiee CyTOK ¢ yBeJIOMJICHHEM IOJIb30BaTeNIe 3a HEelto 10 Havyaia padoT.

6.2. KnaccHble pyKOBOAMTENM HMEIOT NpPaBO HH(POPMUPOBATH POAUTENEH O COCTOSHHU
yCIIEBAaEMOCTH U MOCEIIAeMOCTH UX JIeTeil uepe3 OT4eThl, CPOPMUPOBAHHBIE HA OCHOBE JaHHBIX
9K, 10 HEOOXOUMOCTH.

7. OTBETCTBEHHOCTH MoJIb30BaTesieil DK

7.1. Bce mosib30BaTesi HECYT OTBETCTBEHHOCTb:

e 3a HapymeHue TpeboBanuit depepanpHoro 3akoHa or 27.07.2006 Ne 152-®d3 «O
MIEPCOHAIBHBIX JAHHBIX);

e pasrjalleHue CBOMX YYETHBIX JJAHHBIX (JIOTUH, 1ApOJIb);

e HapylleHHE TpeOOBaHWN HOPMATHBHBIX IPABOBBIX JIOKYMEHTOB, B TOM YHCIIE
JIOKQJIbHBIX aKTOB W MHCTPYKLUH, OINpPEAEIAIOUIMX MOPANOK HcHoiab3oBaHus XK B
COOTBETCTBHUH C 3aKOHOJIaTEIbCTBOM PD.

7.2. dupextop LLIKoasl HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEPIKICHHE YUEOHBIX
IUTAHOB, TUIaHA pacIipe/ie]ICHHs Melaroriueckoi Harpy3Ku U y4eOHOTO paciucaHusl.
7.3. 3aMecTUTEIb TUPEKTOPA M0 y4eOHO-BOCIIUTATEIbHON paboTe HECET OTBETCTBEHHOCTh:!

e 32 CBOECBPEMEHHOCTH (DOPMHUPOBAHUS YYEOHBIX IUIAHOB, IUIAHA pacIpeeIeHUs
MeJarornyeckoi Harpy3Kk U y4eOHOTO pacluCaHus;

e pacmedaTrky COOTBETCTBYIOIIMX pasznenoB IO)K B KOHIE Y4eOHOro Trojga W UX
odopmiieHHE.

7.4. Anmunuctpatop 9K HECeT OTBETCTBEHHOCTb:

e 3a 0ecnepeboitHoe hynkunonupoBanue K, 6a3 JaHHBIX U CMEXHBIX CUCTEM CBSI3U;
e BBINIOJIHEHUE PE3EPBHOTO KOMTMPOBAHMS TAHHBIX;
e HANOJHEHHE U aKTyaJbHOCTb 0a3bl TaHHBIX paOOTHUKOB LIIKOTIBI.

7.5. TexHuueckuil CueuanIucT 1 afiMUHUCTpaTop I7K HECYT OTBETCTBEHHOCTD:

e 3a CBOEBpEMEHHOe coxpaHeHHe Komuid DK Ha 3JIeKTpOHHOM HOCHTENEe MHPOpPMALUU
(OonTHYECKOM JHCKE) U pacleyaTKy JTOKYMEHTOB Ha OyMa)KHBIX HOCUTEISX;

e cooTBeTCTBME YyueTHbIX 3amucedt DX ¢akram peanuzanun o0pazoBaTeIbHON
NeSITeNIbHOCTH;

e TIPaBHIBHOCTBHIO UCIIONIB30BaHUA DK.

7.6. Yuurens (me1aroru) HECyT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTh BHECEHHUS, JOCTOBEPHOCTh U aKTYalIbHOCTh JaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAeMOCTH YUAIIUXCS,;

e CKeIHEBHOE 3anoHeHne DXK;

e YCTPaHEHME BBIABJICHHBIX OMUOOK MpH BeAeHUH IK;

e COXPaHHOCTb CBOUX PEKBU3UTOB JIOCTYIA, HCKIIOYAIOLIYIO TOJKIFOUYEHUE NOCTOPOHHHUX.

7.7. KitaccHble pyKOBOJAUTENN HECYT OTBETCTBEHHOCTb:

e 32 CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh U aKTyallbHOCTh JAaHHBIX 00
YCIIEBAEMOCTH M TIOCEIIAEMOCTH YJaIIuXCS;

e JIOCTOBEPHOCTbH U aKTyalIbHOCTh CIIMCKOB KJlacca U MH(OpManuu 00 yJammxcs U ux
pomutensx (O. U. O., Homep Tenedona, agpec 3IeKTPOHHOHN TTOUTHI);

e CBOEBpEeMEHHOE MH()OPMHUPOBAHUE POIUTENCH O COCTOSHUU YCIIEBAEMOCTH U
MOCEIIaeMOCTH UX JIeTeil mocpeactBoM DK,

e TIpeIOCTaBICHHUE MO0 OKOHYAHHUH Y4eOHBIX YeTBEepPTeH (MOIYyroAnii/To/1a) 3aMECTHTEIIO
JTUPEKTOPA MO0 yueOHO-BOCTIUTATEIbHON paboTe 0T4eTOB 00 yCIIeBaeMOCTH U
MOCEIAEMOCTH yUaIIuXxcs Kiacca.



7.8. JlucrieTuep o0pa30BaTEILHOTO YUPEKICHUS HECET OTBETCTBEHHOCTD 33 CBOEBPEMEHHBIN
BBOJl M TMOJJIEPKAHUE B AaKTyaJIbHOM COCTOSIHUM AaHHbIX Yywammxcsa Llkoinbl, pacnucanue
3aHATUN, OTPAKEHUE BHKEHUS YYalUXcs, BEACHHE KypHalla 3aMeH, aKTyaJIbHOCTh OTYEeTa 110
3aM0JIHEHHUIO JKypHaJIa MejaroraMu.

7.9. PaboTHUKM MeAUITMHCKOM cI1y>k0bI LLIKOJIBI HECYT OTBETCTBEHHOCTD 32 CBOCBPEMEHHOCTh
3amoJiHeHUs paszena «JIucT 310poBbs» U aKTYaJIbHOCTh JAHHBIX B HEM.

7.10. Crenuanuct KaapoBO# CIy)KObI HECET OTBETCTBEHHOCTH 3a BHECEHHE M KOHTPOJIb 3a
AKTYaJIbHOCTBIO IAHHBIX O COTPYIHUKAX, YIACTBYIONINX B 00pa30BaTEIbHON ACITCILHOCTH.

8. OTuyeTHBIE EPUOABLI M XPaHeHH e HH(POpMALNH

8.1. OT4eTsI 10 YCIIEBAEMOCTHU U MOCEIIAEMOCTH CO3JJAI0TCS B KOHIIE YETBEPTH, MOJTYTOJHS U
y4eOHOro roja.

8.2. Ortuer o 3anosHeHnH XK U HAKOIUJIIEMOCTH OTMETOK CO3/Ia€TCS €KEMECIUHO.

8.3. Ilo 3aBepuIeHNMN OTYETHOTO MEeproaa (YETBEPTH, MOJIYTrOAUs, Y4eOHOTO I0J]a) HTOIOBBIE
BEJIOMOCTH DPAacIeyaThIBAIOTCI Ha OYMa)XKHOM HOCHUTEINC, 3aBEPSIOTCS MOJIIMUCIMHU IEIaroros,
KJIACCHBIX PYKOBOJMUTENCH, 3aMecTUTEeNsl AUpPEKTOpa Mo y4eOHO-BOCIHTATENbHONH pabdoTe,
JTUPEKTOpA.

84. Ilo okoHyaHuu Yy4eOHOTO TOJa WTOTOBBIE  BEJOMOCTH  IPOLIMBAIOTCS,
MPOIIHYPOBBIBAIOTCH,

OTIEYaTHIBAIOTCS U CAAIOTCS B ApXUB JJISl XpPAaHEHHsI B YCTAHOBICHHOM MOPSIKE.

8.5. Ilo oxoHuanum ydeOHOro roja mosnHas Bepcus DXK MEpPEeHOCUTCS Ha DIEKTPOHHBIH
HOCUTENh HWH(OpPMALMU — ONTUYECKUH JUCK, OIEYaThIBACTCS, 3aBEpSETCS IOAMKCHIO
3aMECTUTENSI JUPEKTOpa IO y4eOHO-BOCIUTATENbHON paboTe W pacuudpoBKONW MOANUCH U
XPaHUTCS B QpXUBE B YCTAHOBJIICHHOM MOPSIJIKE.
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